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Overview 

Supplier Central is an Enterprise Supplier information management system which allows you to create 

and maintain your company’s information for The Shaw Group. 

 

Accurate and up to date information on your company will enable effective and timely communication 

concerning bid opportunities from The Shaw Group and its subsidiaries. Your information will remain 

confidential and will be treated and maintained with the highest security. 

Registration on this system is initiated in either of the following way: 

 Invitation based – The Shaw Group invites you to register and provides you with a URL, your 

user ID and password. 

 Self Registration based – The Shaw Group provides you with URL for a registration site. If you 

provide basic information, the system validates your information and provides you with login 

credentials. 

Typically, the system allows you to maintain the following information about: 

 Your company 

 Your locations and contacts 

 Commodities you provide 

 Areas you can serve 

 Your diversity status 

 Your Business References 

 Insurance coverages 

System Requirements 

System requirements are essential for optimal performance of the application. 

Operating Systems 

Supplier Central™ works on the following Operating Systems: 

 Windows - XP, Vista, 7 

 Mac – Tiger, Leopard, Snow Leopard Supported Browsers  
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Supported Browsers 

 On endpoint computers, the following browsers are supported: 

 

 Firefox version 3.0 and above 

 

Internet Explorer version 7.0 and above 

 

Safari 3.0 and above 

 

Google Chrome 3.0 and above. Though not an officially supported browser, most of 

the applications functionality works on Chrome. 

Getting Started 
Shaw’s GSIS uses CVM Solutions’ Supplier Central for suppliers to provide and update their company 

information.  

Logging into the Application 
To start the application: 

Open a browser window and enter the URL of The Shaw Group’s official website: 

www.shawgrp.com 

 

Click on the Supplier Registration icon: 

 

 

Under SUPPLIER LOGIN tab: 

Provide the Username and Password to enter your company information. 
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If you are a new Supplier, click on the  button. 

This displays the Supplier Registration Portal - Begin Registration page. 

Starting Registration Process 
Provide the required information about your company in the fields specified. The fields marked in red 

are mandatory.  
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After providing the information, select the Click here to accept Terms of Use check box and click on 

Submit button. 

Matching Scenarios 

Scenario 1: High Confidence Matching 

This occurs when Federal Tax Id provided by the end user at the time of registration matches with a 

federal tax Id of an existing supplier. Click OK if you represent the existing Supplier. Otherwise, click 

Cancel. 

 

If you are an existing supplier and your federal tax Id matches with the one shown in the screen, click on 

Ok. By clicking the Ok button, the end user is providing an authorization to overwrite the existing 

information provided. 

Now click Ok.
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Request Access to Maintain Supplier Profile interface is shown on the screen.  This is to provide you the 

access to the existing Supplier Profile.  

 

Click Submit to indicate that you have the authorization to manage the Supplier’s Profile. 

This displays the message that after getting the Supplier Administrator’s approval, you would receive an 

email with an assigned username and a temporary password with a link to Shaw’s Supplier Portal. You 

can login in and complete your profile.   

Scenario 2: Low Confidence Matching 

In the registration process, if the Supplier Name is matching with that of an existing profile, this displays 

the list of Suppliers with a possible match.   

 

 

To proceed, click on the  button. 

This displays the message that the registration is successfully completed. 

 

Click on the hyperlink Click here to login. 

A username and a temporary password with a link to the registration page are sent to your mail box. 

Collect your login details and reset your password. 

 

Click Login. 
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This prompts you to change the password. 

Changing Password 

 

Changing Password 

 

To change password: 

1. Enter the new password in the New Password field. 

2. Enter the new password again in the Verify New Password field. 

3. Click Change Password. 

 

Password Requirements  

Passwords are: 

1. case-sensitive ,  

2. must have at least 8 characters  

3. have a mix of letters and numbers   
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This navigates you to the Supplier Details tab.  

User tip: To logout, click Logout in the upper right-hand corner. 

 

Forgot Password? 
If you forget your password, click on the hyperlink Forgot Password. 

 

This displays the message, “Did you forget your password? Please enter your username below.” 

 

Enter your Username in the username text field and then click on Continue. 

This delivers a temporary password to your mail id that you have specified. Then you will be redirected 

to the Forget Password Confirm page. 

 

Clink on the hyperlink Go to Login Page. 

This displays the Supplier login page where you can login into application. 
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Using the Application 

Updating Supplier Details 
This section helps you to provide basic information about your company. You are required to provide 

information such as your company's:  

 General Information, which includes information such as the Company's Tax Id, Company's 

business type, etc.  

 Business/Financial Information 

 Legal Structure 

 Professional Certifications 

 Stakeholders 

 Corporate Structure 

 Key Contacts 

User tip: The required fields are marked red. For more information about the fields, click on the faint question mark on 

left side of the field. 

General Information 

Under General information, provide your company information. The information comprises of the 

following: 

 Tax Identification type 

 Company Tax Identification Number 

 DUNS Number (Number of provided by Dun & Bradstreet if available) 

 Business type (Minority, Women Owned or Diverse Business) 

Under General section, provide the following information: 

 

Supplier Name: Name of your company. 

Website: Your Company’s website address. 

Tax Identification Type: Select a tax type from the list. 
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User tip: If you select Not Available from the list, Tax Identification Number is not mandatory. 

User tip: Sole proprietors or self-employed individuals can provide their social security number (SSN). 

Tax Identification Number: Enter your tax identification number in the required format. 

User tip: If you select Fed Tax Id, enter the tax Id in the format, xx-xxxxxxx. 

User tip: If you select SSN, enter the tax Id in the format, xxx-xx-xxxx.  

DUNS number: Enter the number assigned by Dun & Bradstreet Company. 

Doing Business As: Enter other names by which your company is known. 

User tip: You can provide multiple companies by separating each company name with a comma. 

Minority, Women Owned or Diverse Business: Select Yes or No to indicate the status of your company. 

User tip: Selecting Yes will prompt you for diversity information further down the registration process. 

CAGE Number:  A Cage number is assigned throught the Central Contractors Registration (CCR) at the 

following web address:  www.ccr.gov.  All firms that wish to support any federal work must be 

registered in the CCR. 

Business/Financial Information 

This section contains information regarding  your company's employee strength, business relationship 

with other companies and  past business relationship with the client, if any. 

 

Under Business/Financial Information, provide the following information; 

Year established:  Enter the year in which your company is established. 

Number of employees: Enter the number of employees working in your company / organization. 

Type of business: Select a business type from the list. 

User tip: Based on the business type selected, the relevant insurance type would be shown in the insurance section. 

User tip: Based on the business type selected, various surveys will also be launched. 

Subcontractor/Fabricated Material- Subcontractors or suppliers that will be fabricating equipment or 

materials. 

Materials /Low Risk services– commercially available material, low risk services. 
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Low Risk Services are defined as follows: 

• That have a low risk of resulting in property damage or bodily injury, and 

• Do not pose a risk to Shaw’s ability to perform its scope of work, such as, by way of example, services 

that are not included as a material element of Shaw’s work scope; or services that Shaw will not 

depend upon in order to fulfill its material contract obligations. 

Examples of such services are: 

1. Simple collection; delivery or drop shipment services (e.g., Federal Express, bottled water suppliers, 

trash collection, office supply and material deliveries 

2. Utility hookup and service providers for office facilities, such as telephone, electricity, water, etc. 

3. Landscaping/sprinkler installation  

4. On-site repair technicians for equipment  

5. Unarmed security guards 

6. Miscellaneous painting & striping  

7. Training  

8. Plumbing or electrical work (this does not, in any event, include any outside below grade work, work 

in an industrial facility or work that ties into a process unit or manufacturing operation) 

9. Janitorial services  

10. Licensed exterminators 

11. Fence installation or repair  

12. Paving repair services  

 

Fiscal year’s end: Select the last month of your company/organization’s fiscal year from the list. 

Current or past business relationship: Select Yes or No to state whether there is an existing or prior 

business relationship between your company and Shaw.  

User tip: If you select Yes, provide the previous client contact name and the background information about the business 

relationship. It is mandatory. 

Previous Client contact: Enter the name of the contact at Shaw that your company has done business 

with. 

Background with Shaw Group: Specify the nature of previous relationship between your company and 

Shaw. 
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Sales for past 3 years 

This section enables you to provide information about your company's Sales performance for the past 3 

years. If your company is less than three years old, you have to provide the Gross Annual Sales of the 

completed fiscal year(s) from the year of establishment. If your company is established in the present 

year, the “Sales for the past 3 years” section will not be enabled. 

Enter gross annual sales in US Dollars for the past three years.  

User tip: Last year annual sales amount display is mandatory. 
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Legal Structure 

This section enables you to provide the legal aspects of your company. 

Under Legal Structure, provide the following information: 

 

Legal entity name: Enter your company's legal name. 

Legal structure: Select a business entity from the list. 

Ownership:  Select Private or Public to indicate whether your company is Privately-owned 

Company or Publicly traded company.  

1099 contractor: Self-employed individual or other qualifying entity providing goods and services 

to the enterprise. 

1099 exempt:  Select Yes if exempt from 1099. 

W8 or W9: Select W8 or W9. 

Upload w8 or w9 form: Click on the hyperlink, Upload Form, to complete the process of 

uploading the form. 

User tip: For tax purposes, the US-based companies must provide W9 form and companies outside the US must provide 

W8 form.  

Professional Certifications 

Under Professional Certifications section, provide following information regarding with Quality 

certifications, if any, and whether any Government agency qualification and clearances are accorded. 

Under Professional Certifications section, provide the following information: 

Quality certifications: Select a certificate 

Certifying agencies issue these certificates based on the agencies guidelines. 

Other quality certifications: Enter other certifications, if any, which have not been specified. 

Govt. agency qualification and clearances: Enter extra qualifications, if any.
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Will you support federal contracts?:  If Yes is selected, the reps and certs dates are required 

User tip: If youidentified yourself as a business that does federal work, you will be asked for this information again in 

our Representations and Cerifications survey, which is require of all of our federal subcontractors. 

Reps & Certs Start Date:  Enter the effective date  

Reps & Certs End Date:  Enter the expiration date  

User tip:  Reps & Certs dates are only valid for a year and must be updated annually. You will receive notification when 

the dates are coming up for expiration. 

User tip:  When entering the dates, be sure to enter the end date to end one day prior to the start date.  For example: 

a start date of 2/1/11 should have an end date of 1/31/12.  

 

Stakeholders 

Under Stakeholders, provide the name, phone and email address for the following entities: 

Chief Operations Officer  - entry is required 

Chief Executive Officer – entry is required 

Chief Purchasing Manager – entry is required 

Supplier Service Delivery Manager 

Chief Financial Officer 
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Corporate 

Corporate Information provides your company's standing in the present business environment. 

Under Corporate section, you may provide information about the following entities:  

Corporate profile 

Key competitors 

Significant recent news 

Significant customers 

Recent acquisitions, sales, mergers 

Key Contacts 

Key Contacts are those who are contact persons and users of the application. Clients use this 

information to contact suppliers. 

You can select a different contact type as the key contact. 

To add a new contact, click on the  button. 

This displays the Contact Edit page. 

 

Primary Contact Information 

 

Under Primary Contact Information: 

You can select a different contact type from the Contact Type list and move it to the Chosen list. 

Edit the information provided in the fields wherever necessary. Fields marked in red are 

mandatory. 

Click Save. 
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Note: If the Is Primary checkbox is checked, the newly entered contact is made as primary 

contact. 

New contact is added to the existing list of contacts. 

 

Click Save & Next. 

User Tip: The primary contact’s e-mail address wil be the point of contact for system generated alerts.  

 

This navigates you to the Supplier Locations section.
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Supplier Locations 
In the Location section, you can: 

 Create a new location. 

 Edit  an existing location. 

 Edit Capabilities – Applied to an existing location. 

Note: Newly added location(s) does not inherit capabilities. 

 Edit Service Areas  

 Upload Documents 

 

Supplier Locations 

Adding / Editing Locations 

There are three types of Supplier Locations:  

 Headquarters 

 Remit to 

 Order From 

To add a new location: 

Click on  button. 

This displays the Supplier Location pop up window. 

Enter the information in the fields displayed under Supplier Section. 

User tip: The mandatory fields are marked red. 

User tip: Supplier locations cannot be deleted.  If an existing location is inaccurate, email your Procurement/Subcontract  

contact or the helpdesk. 
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Under Location Type: 

Select Headquarter check box if this location is your company’s HQ. 

User tip: If you select Remit To or Order From as the same as your Headquarters, you can avoid retyping that 

information by selecting the corresponding check boxes.  

User tip:  One location MUST be designated as the HQ location and the HQ location may not have an inactive status. 

If you select Remit To checkbox, set the payment options for this location. 

If you select Order From checkbox, set the procurement information from this location. 

Note: If you select the location type as Headquarter, this selection cancels the earlier location as 

headquarters. The latest selection is considered as the Headquarter.   

Click Save. 

This displays the new locations added to the Supplier. 

 

Click Save & Next. 

This navigates you to add Remittance Information.
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Remittance Information 

Remittance Information enables you to provide information about the location and the method by 

which money is transferred towards the payment for purchased goods or services. 

This also provides you with information about the location from where the supplier prefers to receive 

the payment. 

Provide Remittance Information if you have indicated the Location Type as Remit To. 

To add Remittance Information, click Add Remittance Information. 

 

This displays the Remittance Information window. 

 

Under Remittance Information, enter relevant details. 

Select a payment term from the Payment Terms list. 

Note: The payment terms represents your company’s standard payment terms.  Shaw reserves the 

right to negotiate purchase order/subcontract specific payment terms other than the payment 

terms in your profile.  

Select a payment option from the Payment Type list. 

Click Save. 
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This displays the Remittance Information.  

User tip: Provide Remittance Information for all the locations where you have selected Remittance To facility. 

 

Click Save & Next to navigate to Order From Information. 

Order From Information 

This section enables you to provide the information about the location from where the supplier prefers 

to send goods. 

Click on Add Order From Information. 

 

 

Under Order From Information, provide the following details: 

 

Select a supplier location. 

Select an ordering method from the Ordering Method list. 

If your Ordering Method is: You  

URL 

Fax 

Email 

Provide an Electronic Ordering Network ID. 

Provide Fax Number Fax number of the contact person. 

Provide Email Delivery Address. 

Click Save. 



SUPPLIER USER GUIDE 

The Shaw Group Inc. Proprietary and Confidential 24 

This displays the Order From Information details. 

 

Contacts 

This section enables you to provide information about the individuals who are identified as contacts. 

Clients use this information for contact purposes during business. 

 

To add a new contact at the location level, click on  button. 

Provide the required information and click Save. 

 

The new contact is added to the list of contacts at the location level. 
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Click Save & Next to navigate to Capabilities section. 

 

Editing Capabilities 

 

To edit Supplier Capabilities: 

Click Edit in the Action column under Supplier Capabilities pertaining to a location. 

 

This displays the Location Capability pop up window. 

In Location Capability, you can Add/Edit: 

CAPABILITIES CODES 

NAICS Codes 

   

Location Capability codes are specific to a location.  If the location capability codes apply to all locations, 

check the box next to  “Apply to all Locations”. 
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Capabilities Codes 

 

The Capabilities list identifies equipment and/or materials categories specific to The Shaw Group’s 

Power and/or Energy & Chemicals Divisions.  You must select the appropriate Capabilities from the list if 

you intend to conduct business with The Shaw Group’s Power and/or Energy & Chemicals Divisions.  If 

this is not applicable, select “1-Not Applicable” from the available items.   

Supplier’s primary capability code should be the first item listed under  “Selected Items”. 

 Under CAPABILITIES: 

 

 

User tip: Click in the Search field and enter names,  abbreviations or a few starting letters of the commodity you want to 

search.  A “%” sign can be used as a prefix for a wildcard to search. 

Select Capabilities under Available Items and move them to Selected Items by clicking the right 

pointing arrow. 

To remove fields from Selected Items, select them and move them by clicking the left pointing arrow. 

User tip: The order of the selected items can be changed by using Up-Down arrows. 

User tip: It is mandatory that you select at least one Capability Code for HQ location. 
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NAICS Codes 

The North American Industry Classification System (NAICS) helps the government and business analysts 

to compare industrial production statistics. This classification is required for Shaw’s Environmental and 

Infrastructure division. 

Salient features of NAICS: 

 Classifies industries into 20 broad sectors. 

 Was developed jointly by North American Free Trade Agreement (NAFTA), comprising Canada, 

Mexico and the U.S. 

 

Small Business Administration (SBA) uses the NAICS codes to classify small businesses by industry. 

Under NAICS Codes: 

 

Click in the Search field and enter names,  abbreviations or a few starting letters of the 

commodity you want to search. 

Select commodities under Available Items and move them to Selected Items by clicking the right 

pointing arrow. 

User tip: It is mandatory that you select at least one NAICS Code for HQ location. 

To remove fields from Selected Items, select them and move them by clicking the left pointing 

arrow. 

User tip: The order of the selected items can be changed by using Up-Down arrows. 
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To provide additional information of product(s) or service(s), the following text box can be used.  The 

maximum characters allowed is 1000 characters. 

 

Click Save. 

 

This displays the assigned primary capabilities and NAICS code: 

 

Click Save & Next to navigate to Supplier Service Areas
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Editing Service Areas 

Services Areas are the places where you are licensed to provide service to your customer. 

To edit Service Areas: 

Click on the hyperlink Edit in the Action column pertaining to a Supplier. 

This displays the Geographical Service Areas pop up window. 

Select any item that corresponds to areas that the company can service. 

User tip:  For any location, you can select only one type of Service Area.  After selecting a service area type, click Save.  

 

Service Areas 

Local Area 

If you select Local, list of local service areas is displayed. 

In the Local Areas section, select the items to be displayed in the Selected Items (Title may be 

changed to indicate places) list and click right pointing arrow. 

To delete the selected areas, select the areas and click left pointing arrow. 

User tip: To select multiple areas, press CTRL and select. 

Click Save. 
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User tip: You can indicate the areas you serve specifically from the Selected Items table in the Specific Areas Served text 

area. 

 

Global Area: 

If you select Global, a list of countries is displayed. 

In the Global Areas section, select the items to be displayed in the Selected Items (Title may be 

changed to indicate places) list and click right pointing arrow. 

 To delete the selected areas, select the areas and click left pointing arrow. 

User tip: To select multiple areas, press CTRL and select. 

Click Save. 
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User tip: You can provide additional information in the Specific Areas Served text box  

National Area 

If you select National, it means that you provide service at any place across the U.S. 

Click Save. 

 

National Service Area 

Regional Area 

If you select Regional, list of regional service areas is displayed. 

In the Regional Areas section, select the items to be displayed in the Selected Items list (Title may 

be changed to indicate places), and then click right pointing arrow. 

To delete the selected areas, select the areas and click left pointing arrow. 

User tip: To select multiple areas, press CTRL and select. 

Click Save. 
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User tip: You can indicate the areas you serve specifically from the Selected Items table in the Specific Areas Served text 

area. 

 

After selecting the service areas of a particular type, the list of service areas is displayed. 

 

 Click Save & Next to navigate to Diversity section. 
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Diversity 
The Diversity section displays: 

 Diversity Status 

 Small Business Information 

 Diversity Information 

 Ethnicity Details 

 Certification 
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Diversity Status 

Indicate if your company is Minority, Women owned or Diverse Business. 

User tip: If there is no information, select Not Available. 

User tip: Click on the hyperlink Diversity Classification Information for information on Diversity Information. 
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Small Business Information 

Small Business Information displays the size of your organization in terms of: 

Number of Employees 

Gross Annual Sales 

Based on the data provided, the system classifies your organization as small or large. 

 

The U.S. Small Business Administration (SBA) maintains business size standards by Industry. This is to 

determine whether a business is considered ''large'' or ''small'' for federal reporting purposes.  

Business Size standards are set by: 

Number of employees or 

Annual revenue earned on the Primary NAICS commodity  

User tip: Some NAICS codes have maximum revenue limitations and other NAICS codes have maximum number of 

employee limitations. 

The business size is set by the system based on the above criteria,  however, it can be changed by 

checking the appropriate business size box. 

Refer to SBA table to determine which standard applies to your industry.  
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Diversity Information 

User tips: 

If you belong to MBE, specify your Ethnicity. 

If you claim to be an MBE, you cannot be a Caucasian. 

If you are a small or large business and diverse supplier, you may provide the certification details. 
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Diversity Certifications 

Click on New Certification button. 

This displays Supplier Diversity Certification pop up window. 

 

Supplier Diversity Certification Process 

You can edit your certification details at any time. 

Select a Diversity Category from the list. 
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User tip: Based on the Diversity Category selected, the corresponding Certifying Agency list is displayed. 

Under Supplier Diversity Certification section, provide the following information: 

Certifying Agency: Select the certifying agency from the list. 

Certification Number: Enter the certification number. 

Certification Effective Date: Enter or select the date from the calendar. 

Certification Expiry Date: Enter or select the date from the calendar. 

If you are Self Certified or Self Classified and your certifying agency is not listed, you can enter the 

certification details manually. 

 

Click Save.  

This displays the details of the certificate under Certificates. 

 

To upload the certificate, click the hyperlink Add New Certificate.
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This displays the Add Certificate Document window. 

 

The window contains two sections: 

Under Select the file, you can upload the document from your computer,  download a fax cover 

sheet and send the document through FAX. 

Under Save/Upload Document, you can enter the details of the document. 

Enter the document name, its description and keywords. 

Under Select the file: 

Click Upload Document and then click on the Browse button to locate the document in your local 

computer. 

Click Save. 

To view the attached certificate, click on the hyperlink Click here to view attached certificate. 

 

Business Size Affidavit:  

If your business has been identified as small in terms of size or a diverse business,  you have to 

complete, sign and upload a "Small Business Affidavit” document.  For this, you have to download 

the affidavit. 

To download the “Small Business Affidavit”, click on the hyperlink Download Affidavit. 

Make the necessary changes in the affidavit form.  

After viewing and attaching the affidavit, click on the hyperlink Upload Form to upload the form. 
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Downloading an Affidavit 

User tip: You can attach copies of documents such as your Professional Certifications/Licenses. You can also generate a 

fax cover sheet with a special bar code. Attach a copy of your documents to the fax cover sheet and fax to the concerned 

office. 

User tip: If you are uploading a Small Business Affidavit form, you should mail the original and signed Small Business 

form to the concerned office. 

Uploading Affidavit Documents 

You are required to upload supporting documentation to support your claims. 

To upload a document: 

Click on the hyperlink Upload Form. 

This displays Supplier Document pop up window.  

The window contains two sections: 

• Save/Upload Document section, where the details of the document are entered. 

• Select the file section where you can upload the document from your computer or choose 

to download a fax cover sheet to send the document through FAX. 

 

 

Saving and uploading document 
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Enter the document name, its description and keywords. 

Under Select the file section: 

Click Upload Document and then click on the Browse button to locate the document in your local 

computer. 

Click Save. 

 

This uploads the document and navigates you to Diversity section. 

User tip: To effect any change regarding with the document, click the hyperlink Update. 

Click Fax Cover Sheet and click the hyperlink Click to generate the fax cover sheet. 

 

 

Generating Fax Sheet 

This displays the Fax Cover Sheet.  

The image in the left hand side conveys the information displayed in the columns along the right hand 

side. 
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Click Save & Next to navigate to Business References. 
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Business References 
To add a Business Reference: 

Click New. 

This displays Business Reference window.  At least one reference should be given. 

 

Under Information: 

Enter the company name, first name, last name, contact title, phone number, contact email and the 

product/service provided. 

Click Save to navigate back to Business References. 

Click New to add a new reference.  

To navigate to next section, click on Save & Next. 

This navigates you to Insurance section. 

Insurance 
Based on the type of business, the corresponding insurance types are displayed in the Insurance 

Section.  

 

You can choose the appropriate insurance type from the list under Insurance Type column. 
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To check: 

Whether the insurance criteria is met 

Whether self-insured or not 

Information about the insurance carrier 

Whether the expiry date of the insurance is displayed in the Insurance Section 

Click on the Edit hyperlink of an insurance type under Insurance Type. 

Edit Insurance window is displayed. 

Place the mouse on Insurance Type to see the insurance configuration. 

Select whether you are self-insured or not. 

Enter the name of the insurance carrier. 

Enter the insurance policy number. 

Enter the expiration date of policy number. 

Enter the insurance limit amount. 

Select Yes or NO to state whether you have named Client & employees as additional insured. 

Upload the relevant document. 

Click Save.
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This navigates you to Insurance section and captures the insurance information. 

Click Save & Next. 

This navigates you to Survey section. 
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Survey 
You will receive a notification if you have been invited to respond to a survey.  

Alternatively, while registering on the client portal, information provided by you could trigger additional 

questions in the form of surveys.  For instance, selecting a particular NAICS code on the capabilities page 

could trigger a survey designed for that capability. 

The Survey will be available to you on the Survey tab. To respond to the survey, click on the link Take 

Survey.  

 

Click on the hyperlink Take Survey to be taken to the first page of the survey.  

Click on the Start Survey button to navigate into the page 1 of the survey. 

 

Complete questions on the first page and click Next.  

 

Depending on the responses to the questions on the page, you would be directed to the next page. 

Navigate through all pages of the survey. 

On the last page, you will be shown a completion message with a Submit Response button. Please 

ensure to submit the response. If you do not do so or hit the cancel button, your responses will not be 

recorded. 
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Once the survey is submitted, the status on the Survey tab will be accordingly updated. 

 

Click on Save & Next to navigate to Documents section. 

Documents 
The Documents section displays the list of all documents uploaded for your company. 

 

To view the document: 

Click hyperlink View Document under View Document column. 

 

Click Open to view and click Save to place the document in the local computer. 

Click Edit to upload the edited document. 

Click Save & Next to navigate to Summary section. 
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Summary 
Summary section gives a quick look of the details provided.  

To submit the profile: 

In the ATTESTATION DETAILS section, select the check box corresponding to the statement, “I 

attest that all information provided is accurate and current.” 

Click Submit. 

 

 

User tip: An e-mail will be sent to the primary contact confirming that the registration have been completed. 
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About Shaw  

The Shaw Group is a diverse, leading global organization with 27,000 employees and fiscal year 2010 

revenues of $7 billion. Our ability to provide vertically integrated solutions to our clients in a variety of 

industries makes us stand out among our peers. 

Shaw has ongoing commitments to growing a network of small businesses through our supplier diversity 

program. We are a national leader in socioeconomic subcontracting with significant commitments to 

mentoring, developing and awarding work to small businesses. Our award-winning small business 

program is supported throughout the company, from the CEO to the project level. Our established 

policy, procedures and incentives help to achieve consistently high levels of meaningful small business 

participation. 

Shaw’s Small Business Commitment Mission Statement 

Shaw’s commitment to supplier diversity is exemplified not just by our official policies and procedures, 

but in our actions to ensure that small, minority-owned, small disadvantaged, women-owned, service-

disabled, veteran-owned and HUBZone business enterprises are afforded every opportunity to compete 

for company purchases. 

 

About CVM Solutions 
 

CVM Solutions (CVM) is the premier provider of supplier management solutions empowering over 350 

customers to achieve operational excellence, drive cost savings and mitigate supplier risk. By providing a 

truly unique viewpoint on supplier management utilizing vast supplier intelligence, deep experience and 

customer-focused results, CVM has helped clients identify negotiation leverage with suppliers, assess 

supplier risk and achieve corporate compliance objectives. 

 


